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IMonosxenue -
0 Nopsiike pa3pabOTKH U NPHHATHS JTOKAJIbHBIX HOPMATHBHBIX NpPaBOBBIX
AKTOB MYHHUHMOAALHOI0 0X0/17KETHOI0 I0IKOJILHOIO 06Pa30BaTebHOIO
yupexaenusi «/erckuii cax KoMGHHEPOBaHHOTO BHAA Ne 42 «AJIeHbKHII
IBETOYeK» 3eJIeHOA0JLCKOr0 YHHUMNAILHOTO PA0OHA Pecny6inku
TaTapcTan»

1. O6mue monoxeHus

1.1. launoe Iosoxenne o 10KaIbHBIX HOPMATHBHBIX AKTaX B MBIOY
«Jercku cag Ned2 «Anenskuii nBerouex» 3MP PT» najee (AOY) pazpaborano
B COOTBeTCTBUH ¢ DenepanbHbIM 3akoHOM Ne 273-®3 ot 29.12.2012 «O6
obpasosanuu B Poccuiickoii Menepanumy» ¢ u3sMeHeHHIME OT 4 asrycra 2023 ropna,
Tpynosoro xonexca Poccuiickoit ®enepannu ([aiee - TK P®), I'paxxnanckoro
Koznekca PO (nanee - 'K P®), a takxke YcTaBoM IOMKOIBHOIO 00pa3oBaTeIBLHOrO
YUIPEXKIECHUS U IPYTUMH HOPMAaTUBHBIMU NIPaBOBEIMU akTaMu Poccuiickoit
Dezepanuy, pernamMeHTHPyYOIUME AesSTeTbHOCTh OPraHU3alHii,
OCYIIECTBIISIOIINX 00Pa30BaATEIBHYIO AE€ATEIbHOCTb.

1.2 Hacrosiiee ITonooicenue o nokanvrom akme JJOY (manee — [Tonoxenue)
pa3paboTaHo B LeAX peal3alyiy NpaBa Ha CaMOCTOATEEHOE CO3/TaHHE 1
paspaboTKy HOpMaTHBHO-IIPABOBOM Ga3bl IS CBOEH NesATeTbHOCTH B pamKax
TIOJTHOMOYMM, OTHECEHHBIX 3aKOHOIATEIECTBOM POCCHiCKOH Denepanuu K
KOMIIETEHILIUU JETCKOrO caja.

1.3. JlanHO€ OJNIOKEHNE TOMONHSET U KOHKPETH3UPYeT MIOPSIIOK pa3paboTKH U
U3/1aHNsT BHYTPEHHMX JIOKaIBHBIX akToB JIOY, onpenenennsix YcraBom,
YCTaHaBIIMBAeT eJUHble TPeOOBAHMA K HOPMATHBHBIM JIOKATBHBIM aKTAM, HX
TNOrOTOBKE, OQOPMIIEHHUIO, IPUHSATHIO, YTBEPIKACHHIO, BCTYIIEHHIO B cuiy,
BHCCEHHUIO U3MEHEHUH U OTMEeHe, MyOInKaIiy Ha OQUIIHATEHOM caifTe
AOIIKOJIBHOM 00pa3oBaTeNbHON OpraHu3aLuH.

1.4. Hacrosiiee ITonoxxeHue SBIsIeTCS TOKATBHBIM HOpMaTUBHBIM akToM IOV u
BXOIIUT B IICPEUECHB JIOKAIBHBIX aKTOB 00pa30BaTeIbHOM OpraHU3aIiH.

2. OcHoOBHBIE BH/BI JIOKAJbHBIX aKTOB A€TCKOI0 cafa ,

2.1. Jloka/ibHBI# aKT TOLIKONBHOTO 06pa3oBaTeIbHOro YYpexKIeHUS
PEICTaBIACT COO0H OCHOBAHHBIN Ha 3aKOHOIATENHCTRE OBULIUABHBI IIPaBOBOMA
AOKYMEHT, NIPUHATBIN B ycTaHOBJIeHHOM nopsiake JJOY u perynupyrommii
OTHOLICHKS B paMKax 00pa3oBaresibHO opranusanuu. [lepedens BUIOB
JIOKaJIbHBIX aKTOB, PErTaMEHTHPYIOIIUX 00pa30BaTeIbHYIO AesTeIbHOCTD,
YCTaHaBIIMBACTCS Y CTABOM JIOLIKOJIBHOIO 00pa30BaTENbHOTO YUPEKACHUS 1
BKJIIOYAET B Ce0sl MPUKa3bl, PEIEHNs, TIOI0KEHHS, IPABKIIA, HHCTPYKLUH 1



JIpyrue ToKyMeHThl. [IpencraBieHHbli nepeueHb BUOB JOKAJIbHBIX aKTOB HE
ABJISIETCS UCUEPIIBIBAIOIIUM.

2.2. Ycmaes nOMIKONIBHOTO 00pa30BaTEIbHOTO YUPEKICHUSI — JIOKAJIbHBIN akT, Ha
OCHOBE KOTOPOI0 JIEHCTBYET 0Opa3oBaTeabHasi OpraHu3aius. Y craB IeTCKOro caja
npuHuMaeTcs [lerarornaeckuM COBETOM M YTBEPIKIAETCS B IOPSIAKE,
YCTaHOBJIEHHBIM 3aKOHOAATENLCTBOM Poccuiickon denepanuu. Ero conepxanue
ompenensercs cT. 25 deaepanbHoro 3akoHa oT 29.12.2012 Ne 273-D3 «O6
oOpazoBanuu B Poccuiickoit @deaeparumy»

2.3. Ilpuka3 — NOKaJIbHBIN aKT, W3/1aBaeMblid 3aBeayrommm JIOY mis pemenns
OCHOBHBIX U OINEPATUBHBIX 3a7a4. B Aei0npon3BoaCcTBE AETCKOTO caja
BBIJICIISIFOTCS] TPUKA3bl IO OPraHU3allMOHHBIM BOIIpOCaM, IPUKa3bl 10 OCHOBHOM
JEATEIIbHOCTH, MPUKA3bI 110 JUYHOMY COCTaBY.

2.4. Pewienue — MOKaIbHBIN aKT, MPUHUMAEMbBIN KOJUIETHATLHBIMU OPTaHAMH
JIOIIIKOJILHOTO 00pa30BaTEILHOTO YUPEXKICHUS B IIENIAX pa3pelieHust Hanbosee
BAJKHBIX BOIIPOCOB UX JIEATENBHOCTU. TEKCT pelIeHUs] COCTOUT U3 ABYX YACTEU:
KOHCTaTUPYIOLIEH U PaCHOPSAIUTEIBLHOM, pa3AeieHHbIX c10BoM «PEIIII»
(«PELLMITIAY, «PEHINJIO», «PELLIMJIN»), koTOpOE mevaTaercs MponuCcCHbIMU
OyKBaMU ¢ HOBOU CTPOKH OT 1oJisi. [Ipu He0OXOAMMOCTH KOHCTATUPYIOIIAs 4acTh
MOXET COAEPKATh CChUIKU HA 3aKOHBI U IPYTHE HOPMATUBHBIE AKTHhI.
PacnopsurenbHas 4acTh U3JIaraeTcsl MyHKTaMu. Pemenus MoryT coJiepatb
MPUJIOKEHUS, CChUIKA HA KOTOPBIEC 1a€TCSl B COOTBETCTBYIOIINX MYHKTaX
pacropsiuTeIpHON YacTu. PellieHnst moAnMuChIBalOTCs MpeaceaaTesieM u
CEKpeTapeM KOJUIETHAJIbHOTO OpraHa.

2.5. Ilonoscenue — JOKAITBHBIN aKT, YCTaHABIMBAIONIUH TIPABOBOM CTATyC OpraHa
ynpasienus JJIOY, win ocHOBHBIE MpaBuiia (MOPSI0K, MPOIEAYPY) pealiu3aluu
JOVY kakoro-nmmbo u3 CBOMX MPaBOMOYHUH.

2.6. Ilpasuna — noxaabHBINA aKT, PErJIAMEHTUPYIOIIUN OpraHNu3alluOHHEIE,
JVCHUILUIMHAPHBIC, X031CTBEHHbBIE U HBIE CIIELIMAIbHBIE CTOPOHBI I€SITETLHOCTH
JIOTIIKOJILHOTO 00pa30BaTEILHOTO YUPEXKICHUS U €r0 pAOOTHUKOB, BOCIIMTAHHUKOB
U UX poauTenielt (3aKOHHBIX MPEACTaBUTENCH).

2.7. HncmpyKkyusa — JOKaNbHBINA aKT, YCTAaHABIUBAIOIINIA MOPSIIOK U CIIOCO0
OCYIIECTBJICHUS, BBIMIOJTHEHUS KAKUX-JTNOO JIEWCTBUI; COBOKYITHOCTh TIPABUII
OCYIIECTBJICHUS OTPEICTICHHBIX BUIOB IESITEILHOCTH, MPOBEEHUS PaboT,
ciy»ke0Horo nopeaeHus. MHCTpyKIMEH onpenensioT MpaBoBoOM cTaryc (Ipasa,
00s13aHHOCTH, OTBETCTBEHHOCTh) PA0OOTHUKA MO 3aHUMAEMOU T0JIKHOCTH.
HNHCTpyKIUS COACPKUT UMIIEpATUBHBIC (ITOBEJIUTEIIbHBIC, HE TOMYCKAIOIIUE
BBIOOpA) HOPMATHUBHBIC Mpeanucanus. J[0J>KHOCTHBIE UHCTPYKIIUH,
pazpabarbiBacT pyKOBOJAUTENH O0Opa30BaTEIbHOM OpraHu3aIuu.

2.8. JlourkonbHOE 00pa30BaTeNIbHOE YUPEKACHUE UMEET JIpyrue crenuduueckue
HOPMATHUBHBIC JOKYMEHTHI, PETYIUPYIONIHNE OTHOIIEHUS B cpepe 0Opa3oBaHus WiIn
KOHKPETU3HUPYIOIIHNE IOKYMEHThI, YKa3aHHbIE B HACTOSIIIIEM MTYHKTE, B
3aBUCUMOCTH OT KOHKPETHBIX YCJIOBUU JIEATEIIbBHOCTH JIETCKOTO cajia: MpaBuia,
pacrnucaHus, TUIaHbl, Tpa(UKu, IUKIOTPAMMBI, IPOTPAMMBI, TOPSIKUA, TPOTOKOJIBI,
nacropTa.



2.9. JIoroBOpsI U UHBIE COTJIAIIEHHS], KOTOPbIE W3/IaI0TCSl OpraHamMu YIpaBJIEHUS
JETCKUM CaJIOM HE €IMHOJINYHO, a IIyTEM COIJIaCOBAHUSI C HHBIMU JIMI[AMU,
BBICTYTMAIONIMMU B HUX, B KAUECTBE CAMOCTOSTEILHON CTOPOHBI (HapUMep,
TPYIOBBIE IOTOBOPHI, JOTOBOPBI APEH]IbI UMYIIIECTBA, JOTOBOPHI HA OKa3aHUE
IJIATHBIX 00Pa30BaTEIbHBIX YCIYT U T.J.) HE SBIISIOTCS JIOKAIbHBIMU aKTaMH.
3. IlopsAIOK MOATOTOBKH JIOKAJIBLHOI0 aKTa

3.1. aumaTopoM NOJAr0TOBKH JIOKAJIbHBIX HOPpMAaTUBHBIX akToB JIOY MoryT
OBITh:

YUpPEIUTEID;

OpraHbl yIpaBJICHHs] 00pa30BaHUEM;

aJIMUHUCTpALs 00pa30BaTEIbHON OPraHn3alluY B JIUIIE €€ PYKOBOJUTEIS —
3apeayromero JJOY, 3amectureneil pyKOBOJIUTENS;

OpraHbl CaMOYTpPaBIIEHUs 00pa30BaTENbHON OpraHU3allNH;

Y4aCTHUKU 00pa30BaTeNIbHbIX OTHOIIECHUH.

3.2. Ilpy n31aHuM JTOKAJIBHOTO aKTa 3aBEAYIOIINN TOIIKOJIBHBIM
00pa30BaTeNbHBIM YUPEXKIEHUEM PYKOBOJICTBYETCS IPUHIUIIAMH 3aKOHHOCTH,
000CHOBAaHHOCTH, AEMOKpPATHU3Ma U CHCTEMHOCTH.

3.3. OcHoBaHuEM AJIs TOATOTOBKH JIOKAIBHOTO AKTa MOTYT SIBJISTHCS U3MEHEHUS
B 3akoHOo/ateabcTBe PD (BHECEHNE U3MEHEHMI, N3JaHNE HOBBIX HOPMATUBHBIX
IIPABOBBIX aKTOB).

3.4. [IpoeKT JOKaJTbHOTr0O HOPMATUBHOI'O aKTa TOTOBUTCS OT/ACJIbHBIM paOOTHUKOM
WM TPYIION pabOTHUKOB 110 NOpy4YeHHIo 3aBeaytomlero [0V, a takxe opranom
caMOYIIpaBJIEHUs JOIIKOJIbHBIM 00pa30BaTENbHBIM YUPEKICHUEM, KOTOPHIM
BBICTYIIMJI C COOTBETCTBYIOIIEN MHULIMATUBOM.

3.5. IloaroroBka JIOKaJlbHOIO HOPMATUBHOTO AKTa BKIIIOYAET B c€0s1 U3yUeHUE
3aKOHOJIATEIbHBIX U UHBIX HOPMATHUBHBIX AKTOB, JIOKAJIbHBIX HOPMATUBHBIX aKTOB
o0pa3oBaTeIbHON OpraHU3alii, PErJIaMEeHTUPYIOIIUX T€ BOIIPOCHI, KOTOPBIE
IpeaIoJiaraeTcs OTPa3uTh B IPOEKTE HOBOT'O aKTa, U Ha 3TOM OCHOBE BBIOOD €ro
BUJIA, COICP KAHUS U TIPEJCTABJICHUE €r0 B MUCbMEHHOM (opMe.

3.6. IloaroroBka Hanbosee BaXKHBIX JIOKAIbHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB
pelieHunit cooOpanuii, MeICOBETOB, OPraHOB CAMOYIIPABJICHHUS, IPUKA30B,
MIOJIOKEHUH, PAaBUJT) 1OJDKHA OCHOBBIBATHCS HA PE3YJIbTATAX aHAJIN3a OCHOBHBIX
CTOPOH JESITebHOCTH 00pa30BaTeNIbHOM OpraHu3alnu, TeHAEHIUN ero pa3BUTus U
CJIOKMBIIENCS CUTYaLlUH.

3.7. Ilo Bompocam mpuemMa Ha padoTy, EPEBOIOB, YBOJIbHEHUMN, TPEOCTABICHUS
OTITYCKOB, MTOOILIPEHUI WM MPUBICYEHUS COTPYAHUKOB K JUCHUIUITMHAPHON WU
MaTepUaAIbHOW OTBETCTBEHHOCTH U3AAI0TCS MPUKa3bl, B cOOTBeTCTBUU ¢ TK PO.
3.8. IIpoekT noKanbHOr0 HOPMATUBHOI'O AKTA MOJIEKUT 0013aTEIHLHON MPOBEPKE
Ha JINTEPaTyPHO-CTHIMCTUYECKYIO TPAMOTHOCTD U MTPaBOBOM 3KCIIEPTU3E, KOTOPHIE
POBOASTCS 00pa30BaTEIbHON OPraHU3aluel CaMOCTOSTENIBHO MO0 ¢ y4acTHEM
IIPUBJICYEHHBIX CIIEUAIUCTOB. JIOKaIbHBIM HOPMATUBHBIN aKT, HE MPOLIEIINAN
IIPaBOBYIO 3KCIIEPTU3Y, HE MOUIEKUT PACCMOTPEHHUIO U IPUHSATHUIO.

3.9. IlpoekT MoKaIbHOTO HOPMATUBHOTO aKTa MOYKET OBITh MTPEICTABIICH HA
oOCy>KIIeHHE ITyTeM pa3MeLIeHHs MPOEKTa JOKAIbHOTO HOPMAaTUBHOTO aKTa Ha
nH(OPMAITMOHHOM CTEH/IE B JOCTYITHOM JIJIsl BCEOOIero 0003pEeHHs MECTe, Ha



o(puMaTEHOM CalTe TOMIKOILHOTO 00Pa30BaTEIbHOTO YUPEKACHUS, TyTEM
HaIIPaBJICHUS IPOEKTA 3aMHTEPECOBAHHBIM JIMLIAM, IPOBEICHUS
COOTBETCTBYIOIIETO COOPAHMS C KOJIJIEKTUBHBIM 00CYX IECHUEM ITPOEKTa
JIOKaJIbHOTO HOPMATHBHOTO aKkTa u T.4. B ciyuae coriiacoBanus npoekra
JIOKaJIbHOTO aKTa Ha HeM npoctasisiercs Bu3a «COI'JTACOBAHO».

3.10. ITopsimok NpUHATHA JTOKAJIBHBIX AKTOB JIETCKOTO €a/1a YCTAHABIMBACTCS
VYcTaBoM JOMIKOIRHOTO 00pa30BaTEIBLHOTO YUPEXKICHUS: YKA3bIBAIOTCS KBOPYM C
IEJIBbI0 YCTAaHOBJICHUS TIPABOMOYHOCTH OpraHa camoyTpasieHus, Gopma u
NOPSJIOK FOJIOCOBAHUS.

3.11. /Ins BBeieHUS B ICHUCTBUE JTOKAIBHOTO AKTA U3Ia€TCS MIPUKA3 3aBEIYIOIIETO
JIOIIKOJIBHBIM 00pa30BaTeIbHBIM yupekieHneM. JIokanbHbIe aKThl OPOPMITSIIOTCS
B BHJIE ITPWIIOKEHUS K MTPUKa3y. B mpaBoM BepxHEM yIrily TaKHX JOKYMEHTOB
nuercs cioBo «IIpunoxkeHne» ¢ ykazaHUeM JIaThl © HOMEpa U3JaHus IPUKasa.
3.12. B 101KoIbHOM 00pa30BaTEIbHOM YUPEXKIECHUHN CO3/IAI0TCS YCIOBUS IS
O3HAKOMJICHUS] YYaCTHUKOB 00pa30BATEIbHBIX OTHOLIEHUH C JIOKAJIbHBIMHU aKTaMH.
O3HaKOMJIEHHE MOKET OBITh POBEJEHO MO OJIUCH B CIIydasiXx,
PEeyCMOTPEHHBIX HOPMAaTUBHBIMU JJOKYMEHTaMH, JINOO pa3MeEIIEH B
0011eI0CTYTHOM MecTe (MH(pOPMallMOHHBINA CTEH/T IETCKOTO cajia, O(UIUAIbHbIHI
CallT JOLIKOIBHOTO 00Pa30BaTEIbHOTO YUPEKACHNUSA).

3.13. I3MeHeHus B JIOKAJIbHBINA aKT BHOCSTCS 110 Mepe HeoOxoaumocTu. B ciydae
U3MEHEHUI B HOPMATHUBHO-IIPABOBBIX aKTaxX (heepaIbHOr0, PETMOHAIBHOTO HIIN
MYHULIMNIAIBHOTO YPOBHEN, U3MEHEHUS B JIOKAIBbHBINA akT JIOY BHOcHUTCS HE
NO37Hee 2-X MECSLEB CO JIHS UX OIMYOJIMKOBAHUS.

4. JokymeHTaJIbHOE O(popMiICcHUE

4.1. JlokanbHbIN aKT AOJKEH OBbITh JOKyMeHTallbHO odopmiieH. CTpyKTypa
JIOKAJIBHOTO aKTa J0JHKHA 00ECIeUHUTh JIOTUYECKOE Pa3BUTHE TEMbI IPABOBOTO
PEryJIMpOBAHHUS.

4.2. O6mue TpeboBanus K 0POPMIICHUIO JOKATHHBIX aKTOB BKIFOYAIOT

CJIEIYIOLUE TIOJIOKECHUS:

JlokanbHbBIN aKT AOJKEH COAEPKATh HAMMEHOBAHUE JIOKAJIBLHOIO aKTa U JaTy
U3JIaHU.

Ecnu tpebyercs pa3zbsicHEeHHE LieJe U MOTUBOB MPUHSTHS JIOKAIBHOTO aKTa, TO
HeoOXo[MMa BCTyNUTeNIbHAs YacTh — npeamOysa. [1onoxenns HOpMaTUBHOTO
XapakTepa B IpeaMOyIly HE BKIIFOUAIOTCS.

HopmatuBHbie npeanucanust opopMIIsIIOTCS B BUIE MYHKTOB, KOTOPbIE
HYMEPYIOTCS apaOCKUMK LIUPPAMH C TOYKOHN U 3ar0JIOBKOB HE UMEIOT. [IyHKTHI
MOTYT MOJIpa3JEATHCS HA MOAMYHKTbBI, KOTOPbIE MOT'YT UMETh OYKBEHHYIO WJIU
nM(POBYIO HyMEpaLHIO. 3HAYUTEIBHBIE 110 00BEMY JIOKATIBHBIE AKTHl MOTYT
JIEIUTHCS Ha TJ1aBbl, KOTOPbIE HYMEPYIOTCSI pUMCKUMU ITU(paMu U UMEIOT
3aroJIOBKH.

Ecnu B mokansHOM aKTe MPUBOASTCS TaOIUIIhI, TPa( KU, KAPTHI, CXEMBI, TO OHU
oopMIIAIOTCS B BUJIE IPUIIOKEHUH, @ COOTBETCTBYIOIINE MTyHKTHI JTOKAJILHOTO

aKTa JI0JKHBI UMETh CChUIKU HA 3TU NMPUJI0KeHUs1. JIOKanbHbIN aKT C
NPWIOKEHUSAMHU JOJDKEH UMETh CKBO3HYIO HYMEPALUIO CTPAHULL.



JloxanbHBIM HOPMATHUBHBIM AKT U3JIAraeTcsi Ha TOCYAapCTBEHHOM si3blke PO n
JIOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMAM.

B 5oKaJIbHBIX HOPMATUBHBIX aKTaX JAOTCS ONPEAEICHUS BBOAUMBIX
IOpUJINYECKUX, TEXHUUYECKUX U APYTUX CIEUUABHBIX TEPMUHOB, ECJIM OHU HE
SIBJISIFOTCSI OOIIIEN3BECTHBIMU U HEYNOTPEOIsIEMbIMH B 3aKOHOAATENIbCTBE PD 1
PETUOHATIBHOM 3aKOHOAATEIBCTBE.

4.3. Kaxxplii KOHKPETHBIN JJOKATBHBINA aKT UMEET YCTAaHOBJICHHYIO (hOpMY.
Odopmisiercst B cootBerctBrr ¢ ['OCT P 7.0.97-2016 «Cuctema cTaHAapTOB TI0
uHpopMaluu, Oubnmoreunomy u uzaarensckomy aeny (CUBU).
OpraHu3aImoHHO-pacIOPSIUTEIbHAS JOKYMEHTausl. TpeOoBaHMs K
O0(OPMIICHUIO TOKYMEHTOBY.

4.4. JlokaJibHBIE aKThI IPOXOAT MPOLEYPY PETUCTPALMU B CIIELUATBEHOM
xKypHaiue. O0s13aTeTbHON PErucTPalMK MOJIEKAT MOJIOKEHUS, IPABUIIA,
WHCTPYKIIUH, IPUKa3bl U pacnopsbkeHus 3asenyromiero J1OY. Perucrpanuro
JIOKaJIbHBIX AKTOB OCYLIECTBJISIET OTBETCTBEHHBIN 3a BEJICHUE JEIIONPOU3BOICTBA
COIJIaCHO MHCTPYKIUU IO JI€JIONPOU3BOJICTBY B IETCKOM cady. Perucrpanms
IIOJIOKEHUH, PABUJI ¥ HHCTPYKIIMI OCYILECTBIISIETCS HE IMO3/IHEE JHS UX
YTBEPKJICHHUS 3aBEYIOIIUM JIETCKOr0 Ca/ia, IPUKA30B U PaCIOPSKEHUN
3aBenytoniero JIOY — He no3aHee THS UX U3IaHUA.

5. OcHOBHBIE TPeOOBAHNS K JTOKAJIbHBIM HOPMATUBHBIM AKTAM

5.1. Cpenu nokanbHBIX HOPMATUBHBIX aKTOB 00pa30BaTEIbHOM OpraHu3auu
BBICIIYIO FOPHIMYECKYIO CUITy uMeeT Y cTaB. [loaTomy, mpuHUMaeMble B
JIOIIKOJIbHOM 00pa30BaTeIbHOM YUPEXKICHNUHU JOKATbHbIE HOPMATUBHBIEC AKTHI, HE
JOJIKHBI IPOTUBOPEYUTH €ro Y CTaBy.

5.2. IIpu nOATrOTOBKE JIOKAJIbHBIX HOPMAaTUBHBIX AKTOB, PETYIUPYIOIINX
COLIMAJIBHO-TPYAOBBIE OTHOILIEHHUS (HAaTPUMED, KOJUIEKTUBHBIN JOTOBOP, MPABHUIIA
BHYTPEHHETO PACIIOPSAKA U ApP.) CIEAYET PyKOBOACTBOBATHCSA PEKOMEHAALMSIMU O
HUX.

5.3. Ionosicenue nOIHKHO CONEPIKATH CIICIYIONMINE 00s3aTEIbHBIC PEKBU3UTHI:
0003HauYeHNE BU/A JIOKATHbHOIO HOPMATUBHOTO aKTa, €r0 HAaMMEHOBAHUE,
rpu@bl: IPUHATO, YTBEPAKIECHO, COTTIACOBAHO;

PErHCTPALMOHHBIN HOMED, TEKCT, COOTBETCTBYIOLIMI €r0 HANMEHOBAHHUIO;
TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

OTMETKY O HaJIMYWU MPUIIOKEHUS U COTIaCOBAHMUS.

5.4. Ilpasuna noJKHBI COAEPKATH CIAEAYIOIINE 00513aTE€IbHbIE PEKBU3HUTHI:
0003HaYeHNE BU/IA JIOKAIBHOTO HOPMATUBHOTO aKTa, Er0 HAMMEHOBAHUE;
rpudbl IPUHATHS U YTBEPKICHHUS;

TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHUIO;

OTMETKY O HAJTMYUU MPUIIOKEHUS;

PETUCTPALIMOHHBIA HOMED.

5.5. Hnempykyuu nOMKHBI COAEPKATh CIEAYIONUE 0053aTeIbHbIE PEKBUUTHI:
0003HaUYEHUE BUA JIOKATHHOIO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;
rpudbl TPUHATHUS U YTBEPKICHUS;

TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

OTMETKY O HAJTUYUU IPUIOKEHHUS;



PEruCTPaMOHHBIN HOMED.

5.6. Ilocmanoenenue 1OMKHO COAEPIKATH CIAEAYIOLIUE 0053aTEIbHbIE PEKBU3UTHI:
0003HauY€HNE BUJa JIOKAIbHOIO HOPMATUBHOTI'O aKTa, Er0 HAUMEHOBAHUE;
MECTO U ATy PUHATHS;

TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

JOJKHOCTD, (PaMUJINIO, MTHUIMAJIBI U TOJIUCH JIMLA, BBIHECHIETO IOCTAHOBIICHUE;
OTTHUCK IIE€YATH.

5.7.Pewienun TOJKHBI COJEPKATH CIEAYIOIINE 0053aTeNbHbIE PEKBU3UTHI:
0003HaUYEHNE BUJA JIOKATHHOTO HOPMAaTUBHOTO aKTa;

MECTO M JIaTy NMPUHATHUS,

TEKCT;

JOJKHOCTD, (PaMHITNIO, MHUITHAIIBI U TTOJMUCH JIULIA, TIPUHSBILIETO PELICHHE,
OTTHUCK TI€YATH.

5.8. Ilpukaszwl u pacnopaicenus NOIKHBI COAEPKATh CIEAYIOLIUE 00s3aTEIbHbIE
PEKBU3HTHI:

0003HauY€HNE BUA JIOKAIbHOIO HOPMATUBHOT'O aKTa, €r0 HAUMEHOBAHUE;
MECTO U ATy MPUHATHS;

PEruCTpallOHHBIN HOMED;

TEKCT;

JOJKHOCTD, (PaMUJINIO, UHUIMAIIBI U MTOJANUCH PYKOBOAUTENS 00pa30BaTEIbHON
OpraHU3allyu.

[Ipukassl 1 pacOpsKEHUs BBIIOJIHAOTCS Ha OJIaHKe 00pa3oBaTEeIbHON
OpraHU3allyu.

5.9. IIpomoxoavt u akmwl JOTHKHBI COACPKATh CIEAYIONIUE 00s3aTeIbHBIC
PEKBU3UTHI:

0003HaYeHNE BU/IA JIOKAIBHOIO HOPMATUBHOTO aKTa;

MECTO U ATy MPUHATHS;

HOMED;

CIUCOK IPHUCYTCTBYIOIINX;

TEKCT, COAECPIKALIUI MIOBECTKY JIHS, OITMCAHUE X0/, TOPSIAKA U IPOLELYPHI
COBEpIIAEMbIX ONPEICICHHBIX (IOPUINYECKU 3HAUMMBbIX ) AeHCTBUI 1100
OTCYTCTBHE ONPEJICICHHBIX (hAKTOB;

JOJKHOCTD, (PaMHJINIO, MHUIMAIIBI U TOANUCH JIULa (JIML), COCTAaBUBILIMX WIJIN
MPUHUMABIIUX YYaCTHE B COCTABJICHUH MTPOTOKOJIA WIIM aKTa.

5.10. Memoouueckue pexomenoayuu TOJDKHBI COJIEPKATH CIICTYIOIIHEC
00s13aTeNIbHbIE PEKBU3UTHI:

0003HaYeHNE BU/IA JIOKAIBHOTO HOPMATUBHOTO aKTa, Er0 HAMMEHOBAHUE;
MECTO U JIaTy MPUHATHUS,

TEKCT, COOTBETCTBYIOIINI €ro HAMMEHOBAHUIO U COJIEpKAIINM yKa3aHUE Ha BUJL,
HAaUMEHOBAHUE U ATy MPUHATHUS TMPAaBUI WM UHCTPYKIUH, HOPMBI KOTOPBIX
Pa3bACHSIOTCS, KOHKPETU3UPYIOTCS WU AETATU3UPYIOTCS METOAUUECKUMU
PEKOMEHALUSAMU;

JOJKHOCTD, (PaMHIINS, MHUIIMAJIBI JIUIA (ML), COCTABUBLINX METOUYECKHUE
pPEKOMEHJALU Y.



5.11. IIpozpammel u naansl TOTKHBI COEPKATH CICTYIOIINE 00sS3aTeIbHBIE
PEKBU3UTHI:

0003HaYeHNE BU/IA JIOKAIBHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

MECTO Y JjaTa MPUHATHS;
TEKCT JIOKaJIbHOTO HOPMATUBHOI'O aKTa, COOTBETCTBYIOLINI €r0 HAUMEHOBAHUIO.
5.12. lonsscnocmuas uncmpykyus paboTHHKA JTOJDKHA COJIEPKATh CIIEYIOITNE
pa3aesbl:

0OIIIHE TTOJI0KCHUS;

OCHOBHBIE 33]1a4H, PaBa, MPEA0CTaBIIIEMbIE PAOOTHUKY U €ro 003aHHOCTH;
B3aHMMOJICHCTBUS,

OTBETCTBEHHOCTh 332 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBIITOJTHEHHUE
(HencnoJHeHue) 00sA3aHHOCTEN, MTPETYCMOTPEHHBIX JI0JKHOCTHON MHCTPYKIIMEH;
TpeOOBaHMs K pAOOTHUKY.

6. IllopsiiOK NPUHATHUS ¥ YTBEPKACHUS JJOKAJIBHOT0 HOPMATHBHOI0 aKTa
6.1. JIokanpHbBI HOPMATUBHBIN AKT, IPOLIEIIINN TPOBEPKY HA JTUTEPATYpPHO-
CTWJIMCTHUYECKYIO TPAaMOTHOCTb U ITPAaBOBYIO IKCIIEPTHU3Y, a TAKKE IPOLEAYPY
COIJIaCOBaHMS, MOJIEKUT IIPUHATHIO U YTBEPKICHHIO 3aBE1YIOIUM
00pa30BaTeIbHON OpraHU3alii B COOTBETCTBUHU C Y CTaBOM JOIIKOJIBHOTO
00pa30BaTEIbHOTO YUPEKICHUS.

6.2. JlokasibHbIE HOPMATHUBHBIE AKTHI JOUIKOJIBHOTO 00pa30BaTEIBLHOIO
YUpEXKACHUS MOTYT IPUHUMATHCS PYKOBOJAUTENEM, OOIIUM COOpaHUEM TPYI0BOTO
koJuiekTuBa, CoBeToM 00pa3zoBarebHON opranu3auuu, [legarornueckum
COBETOM. MeTOAMYECKMM COBETOM, OPraHOM CaMOYIIpaBJeHUs1 00pa30BaTEIbHON
OpraHu3aliy, HAJEJICHHBIMU MTOJTHOMOYMSIMU IO MPUHATHIO JIOKAJIBHBIX
HOPMATHBHBIX aKTOB B COOTBETCTBUU C Y CTABOM JIOIIKOJIBHOTO 00pa30BaTEIbHOTO
YUpEeXKACHUS, — IO MPEAMETaM UX BEJIEHUS U KOMIIETCHIINH.

6.3. [Ipu npuHATHM JIOKAJIBHBIX HOPMATHUBHBIX aKTOB, 3aTPAaruBaOIIUX MpaBa
BOCIIMTAaHHUKOB, YUUThIBaeTCs MHEHUE COBETA POJUTENIEH.

6.4. He nogyexxaT NprUMEHEHUIO JTOKAJIbHbIE HOPMATUBHBIE AKThI, YXY/IIIAIOIINE
MI0JIO’KEHUE YYaCTHUKOB 00pa30BaTEIbHBIX OTHOUICHHUH 110 CPAaBHEHUIO C
TPYJIOBBIM 3aKOHOAATEIbCTBOM, KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAIIEHUSMM, a
TaKXe JIOKaJIbHbIE aKThl, IPUHATHIE C HAPYIICHUEM MOPSIAKA yUeTa MHEHHS
IIPEICTABUTEIIBHOIO OPraHa.

6.5. [Ipomenmmii mpoueaypy NPUHATHS JOKAIbHBI HOPMATUBHBIN aKT
yTBEPKJIaeTCa pyKOBOAUTENEM 00pa3oBaTeabHOM opranu3anuu. Oaxkt
yTBepxkaeHus oopmisieTcst mpuka3om 3apeayroiiero [0V, 3aBepeHHbIN
MOJIHUCHIO.

6.6. JIokanbHbBI HOPMAaTUBHBIN aKT BCTYIIA€T B CUULy C MOMEHTA, YKa3aHHOTO B
HeM, 00, B ClIy4ae OTCYTCTBHUS TAKOT'O YKa3aHUs, 0 UCTEYEHUH 7 KaJIeHJapHbIX
JTHEU C AaThl IPUHATHUS JTaHHOTO JIOKAJIBHOIO HOPMATUBHOTO akTa. J{aToi
NPUHATHSA JOKAJIBHOTO HOPMATHUBHOIO aKTa, TPEOYIOLIEro yTBEPKACHHUS
3aBEIyIOIINM JOIIKOJIBHBIM 00Pa30BaTEIbHBIM YUPEXKICHUEM, SBIIACTCS AaTa
TaKOr'0 YTBEPKICHHUS.

6.7. Ilocne yTBepKI€HHs JIOKATbHOTO HOPMATUBHOTO aKTa MPOBOJUTCS
npoueaypa 03HaKOMJIEHHSI C HUM YYaCTHUKOB 00pa30BaTeIbHBIX OTHOLICHHH, Ha



KOTOPBIX PACIPOCTPAHSIOTCS MOJIOKEHHUSI IAHHOTO JIOKATbHOTO HOPMATUBHOTO
akta. O3HaKOMJICHHUE C JIOKAJIbHBIM HOPMATUBHBIM aKTOM O(OPMIISIETCS B BUJIE
MOJIIUCH O3HAKOMIISIEMBIX JIMIL C YKa3aHUEM J1aThl O3HAKOMJICHHS Ha OTJICJIbHOM
JIUCTE O3HAKOMJICHUS, ITpUJIaraeMoM K HeEMY, JTUOO B OT/ICIIBHOM JKypHaJe.
O3HaKOMJICHHE C JIOKAJIbHBIM aKTOM MOXET OBITh TAK)KE MMPOU3BEACHO MMyTEM
HaIlpaBJICHUS Ha AJICKTPOHHYIO MOYTY paOOTHUKOB JAETCKOIO Caja.

6.8. JIokasibHbIE HOPMATUBHBIE aKThI MPOXOAAT MPOLEAYPY PETUCTPALIUU B
CIEIHUAIBHOM JKypHAJIe.

6.9. O6s13aTeIbHON PETUCTPAIIMY TIOJIEKAT IMOTO0KEHHSI, TPaBUIIa, HHCTPYKIUH,
MPUKAa3bl U PACHOPSHKEHUS 3aBEYIOLIETO IOIIKOJILHBIM 00pa30BaTelIbHbIM
YUPEKICHUEM.

6.10. Perucrpanuio 10KanbHbIX HOPMAaTUBHBIX AKTOB OCYLIECTBIISIET
OTBETCTBEHHBIH 32 BeJICHUE JCIONPOU3BOICTBA COIVIACHO UHCTPYKIUU 10
nenornpou3BoacTBy B JIOY.

6.11. Peructpanus noioXeHu, MpaBuil ¥ MHCTPYKIMI OCYIIIECTBIISIETCS HE
MO3/IHEE JTHS X YTBEpkKIAeHUS 3aBenyronuM JJOY, mpruka3oB U pacnopsKeHUN
PYKOBOJIUTEIIS 00pa30BaTeIbHOM OpraHu3alliu — HE MO3Hee JHS WX U3JIaHHS.
6.12. YTBepKaeHHBIN JTOKAIBHBIN aKT IMOJJICKHUT OMyOJHKOBAHUIO Ha
oHUIIMAIBHOM CalTe JOMIKOJBHOTO 00pa30BaTeIbHOTO yupekaeHus B TeueHue 10
(mecsTH) KaJleHIapHBIX THEH.

7. llopsiiok BHeCEHUS U3MEHEHUSI U JONOJTHEHUN B JIOKAJIbHbIE AKThI

7.1. B neiicTBy1oOIIME JTOKAJbHBIE aKThl MOTYT OBITh BHECEHBI U3MEHEHHUS U
JIOTIOJTHEHHS.

7.2. IlpenyoxkeHre 0 BHECEHUU U3MEHEHU MOXKET UCXOJIUTh OT JJI000ro opraHa u
JU1a, KOTOPBIM coriacHo HacTosieMy [loiokeHno nMeeT MpaBo CTaBUTH BOMPOC
0 pa3paboTKe ¥ MPUHSITUUA COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa JUOO0 YTBEPKIATh
ATOT JOKYMEHT.

7.3. Ilopsiiok BHECEHUSI U3MEHEHUM M JOTIOJIHEHUM B JIOKaJIbHBIE akThl JJIOY
OTPECsAeTCS B CAMUX JIOKAJIBHBIX akTaX. B OCTalbHBIX clydasx U3MEHEHUS U
JIOTIOJTHEHUST OCYIIECTBIISIIOTCA B CIEAYIOIIEM TTOPSJIKE:

BHECECHME U3MEHEHUI U JIOTIOJHEHUN OCYIIECTBIISICTCS B MOPAJIKE, YCTAHOBJIEHHOM
B JIOKQJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUHM KOTOPOT'O BHOCATCSI NU3MEHEHUSI;
W3MEHEHHMS U JIOTIOJTHEHUS B JIOKAJIbHBIC aKThI: TTOJOKCHUS, IPUHSATHIE 0e3
COTJIaCOBaHMS C OPraHOM YIPABJICHUS (CaMOYNPABIICHHUS ), TpaBUiia, UHCTPYKIUH,
MPOTPaMMBbl, TIJIAHbI, TOCTAHOBJICHUS, PEIICHUS, IPUKA3bl U PACTIOPSHKEHUS,
BHOCSITCSI ITyTEM U3/IaHUs MIPUKa3a 3aBEIyIOIEeT0 O BHECEHUN U3MEHEHUN WU
JIOTIOJIHEHHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT;

W3MEHEHHUS U JIOTIOJTHEHUSI B TIOJIOKEHUSI, IPUHSTHIE TIOCJI€ COTJIACOBAHUS C
OpraHoOM I'OCYJIapCTBEHHO-O0IIECTBEHHOTO yIpaBIeHHUs (CaMOYIIpaBIICHHUS),
BHOCSITCA ITyTEM M3JIaHUs TTPUKa3a 3aBEIYIOIETO JOMKOILHBIM 00pa30BaTeIbHBIM
YUPEKICHUEM O BHECEHUHM U3MEHECHUM WJIN JIOTIOJHEHUH B JIOKAJIBHBIN aAKT C
MpEABAPUTEILHBIM MMOJTYUYEHHEM OT HETO COTJIACHS.

7.4. JlokanbHbIE HOPMATHUBHBIE aKTHI MOTYT OBITh JIOCPOYHO U3MEHEHBI:

B CJIy4ae BHECEHMSI NI3MEHEHUN B YUPEIUTEIbHBIE TOKYMEHTHI 00pa30BaTEIbHON
OpraHu3allvu;



JIJIS1 IPUBEJICHUS] B COOTBETCTBUE C U3BMEHEHHBIMHU B LIEHTPAIM30BAHHOM MOPSJIKE
HOpPMAaTUBAMHU O TPY/IE;

10 pe3yJIibTaTaM aTTeCcTaluu pabounux MecT.

7.5. I3MeHEeHUs U JOTIOJTHEHUS B JIOKAJIbHBIN aKT BCTYIIAIOT B CUJIY C JAThlI,
YKa3aHHOM B MPUKAa3€ O BHECEHUU U3MEHEHUI WM JIOTIOJIHEHUH B JIOKAJIbHBIN
HOPMATUBHBIN aKT, a B CJIy4ae OTCYTCTBUS YKa3aHUS B HEM J1aThl — I10
HCTEUYCHUIO 7 KAJICHAAPHBIX THEH C JaThl BCTYIUICHUS MPUKa3a O BHECCHUU
VM3MEHEHUN WM IOTIOJIHEHUN B JJOKAJIBHBIN aKT B CHILY.

7.6. I3MeHeHus U TOTIOJHEHUS B IPEANUCaHUs U TpeOOBaHNUs, TPOTOKOJIbI U
aKTbhl, METOJUYECKUE PEKOMEHIAIIUH, aKThl O IPU3HAHUU JIOKAJILHBIX aKTOB
YTPaTUBLIUMU CUITY, HE BHOCSITCSI.

8. OTBETCTBEHHOCTH

8.1. 3a HeUCNoJIHEHUE WU HEHaJJIekKaIee UCTIOTHEHNE TPeOOBaHUH,
YCTaHOBJICHHBIX B JIOKAJbHBIX aKTax JOIIKOJBHOTO 00pa30BaTEILHOTO
YUPEKJICHHS, COTPYAHUKH 00pa3oBaTeIbHON OpraHu3aIiii HECyT
OTBETCTBEHHOCTb B COOTBETCTBUHU C Y CTABOM, TPYAOBBIM KOJIEKCOM Poccuiickoii
denepanum.

8.2. 3a HEUCIOJIHEHUE WJIM HEHaJJIeKaIlee UCITOTHEHNE 00s3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lonoxeHrem, pabOTHUKHU JETCKOTO cajia, y4aCTBYIOIIHE
B pa3paboTKe JIOKATHHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
JNEUCTBYIOIIUM TPYAOBBIM 3aKOHOIATE€IIHCTBOM.

9. JleiicTBHE JIOKAJIbHBIX AKTOB

9.1. JlokanbHbIe aKThl OPraHU3aLUHU, OCYILIECTBIISIONIENH 00pa30BaTEIbHYIO
JEATEIIbHOCTh, IEUCTBYIOT TOJILKO B MpeJeax JOMKOIbHOI0 00pa3oBaTeIbHOTO
YUPEKJICHUS U HE MOTYT PEryJIMPOBAaTh OTHOIIEHUS, CKJIabIBAIOIIAECS BHE
o0pa3oBaTeIbHON OpraHu3anuu.

9.2. JlokanpHbIE aKThI IETCKOTO CaJla yTPAYMBAIOT CHITY (ITOJTHOCTHIO WM B
OTJICJIbHOM YacTH) B CICIYIONINUX CIydasiX:

BCTYIUICHHE B CUJTy aKTa, IPU3HAIOIIETO TaHHBIN JOKAIbHBIN aKT YTPATUBIIUM
CHUJTY;

BCTYIJICHUE B CHITY JIOKQJIbBHOTO aKTa OOJIBIICH IOPUINUSCKON CHIIBI, HOPMBI
KOTOPOI'0 MPOTUBOPEYAT MOJOKEHUAM JJAHHOTO JIOKAIBHOTO aKTa;

MpYU3HAHKUE CYJ0M WJIM UHBIM YIIOJTHOMOYEHHBIM OPraHOM TrOCyJapCTBEHHOM
BJIACTH JOKAJIBHOTO akTa JJOY mpoTuBOpeyalnum JeHCTBYIOIIEMY
3aKOHOJIATENbCTBY.

9.3. JlokanbHbiii akT IOV, yrpaTuBLINi CUITY, HE TIOJJIEKUT UCTIOJTHEHUIO.

10. 3akir0YUTEIbHbIE OJI0KEHUS
10.1. Hacrositiee lonoowcenue o nopsioke pazpabomru u NPUHAmMust 1OKAIbHbIX
HOPMAMUBHbIX Npasosvlx akmos 6 [{OY sSBIdeTcs JTOKaIbHbIM HOPMAaTUBHBIM
akToM, mpuHUMaeTcs Ha [legarornueckoM CoBeTe JIONIKOJIBHOTO
00pa30BaTEIHLHOTO YUPESKICHUS U YTBEpKAaeTcs (JTuOO BBOJIUTCS B ICHCTBUE)
MIPUKA30M 3aBEYIONIETO JOUTKOIBHBIM 00Pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHHs B JOIIOJIHEHHUSI, BHOCHUMBIE B HacTosee [lomoxenne,
oQOpMIISIOTCS] B MUCHbMEHHOM (hopMe B COOTBETCTBUU JACHCTBYIOIITUM
3aKOHOJATeILCTBOM Poccuiickon denepanuu.



10.3. Ilonosxenue o mopsiake pazpabOTKH U MPUHATHS JTOKATbHBIX HOPMATHUBHBIX
MPAaBOBBIX AKTOB JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS IPHHUMACTCS Ha
HeolmpeaesieHHbIi cpok. Vi3mMenenust u gonoiaHenus K [lonoxennto mpruHUMAaloTCs
B niopsizike, npeaycmorpenHoM 11.10.1. nactosiero [onmoxenus.

10.4. TTocne npunstus [lonoxxenust (MM U3MEHEHUN U TOTIOJIHEHUH OTEIbHBIX
MYHKTOB U Pa3/IejOB) B HOBOW PEeIAKIIUH MPEIbITyIIasi peIaKiys aBTOMAaTHUECKU

yTpauyuBaeT CUITy.
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